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Job Description
	Job Title
	Part Time Teacher of English

	Directorate or Region
	MENA
	Department/Country
	Bahrain

	Location of post
	Bahrain
	Pay Band 
	Part Time Teacher pay scale

	Reports to
	Senior Teacher
	Duration of job
	1 year

	Purpose of job:
To facilitate the effective learning of English both inside and outside the classroom, in order to enable students and customers to function more effectively in the language and to increase their understanding of the contemporary UK.

Context and environment:
The Teaching Centre
The British Council Bahrain has a growing Teaching Centre. We currently have a team of 29 teachers - 18 full-time, 4 part-time, 2 hourly paid and 5 on our mentoring programme. Our teachers are supported by an ATCM and 2 Senior Teachers, who are responsible for the operations, development of courses, teacher support and training. Our Customer Services Manager and Registrar head a team of eight advisors. The centre is managed by the Country Director / Teaching Centre Manager and the Deputy Teaching Centre Manager.

We have about 2400 students during main terms. Of these about 500 are adults and 1900 are young learners between the ages of 3 and 17. The British Council has an exceedingly high reputation in Bahrain and demand for English courses is high. Currently we teach approximately 1% of the total population and the centre plans steady growth in the coming years.

All our full-time teachers teach both adult and young learner classes, so experience of and an interest in teaching children is very important. The young learner programme is the largest area of activity and is well established with an excellent range of supplementary materials and professional support. We believe in continual assessment to gauge students' progress and the value of mid and end of term counselling for young adult and adult students. We keep in touch with parents through regular communication and end of term consultations.

Classes run from Saturday-Thursday and teachers work a five-day week from Saturday to Wednesday or Sunday to Thursday and a 2 consecutive day weekend. We have 3 main terms a year (each of 12 weeks) and two 3- week intensive courses in July and August.

Currently, adult and young adult classes are held between 0830 and 1900 on Saturdays. Sunday to Thursday classes are currently held between 0930 and 2100. Most of the teaching takes place in afternoons and evenings from 15.15-21.00 so you are expected to work at these times.
We have 21 classrooms, all with interactive whiteboards, a well-resourced teachers' area and a busy Exams Department. New teachers receive full training in interactive whiteboards during initial induction and ongoing support during their first term. As part of the professional development programme, teachers are expected to complete online training courses which lead to Promethean IWB accreditation.
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Country Overview
Bahrain is a rapidly changing island as it tries to take its place in the Gulf’s leading economies. Impressive modern buildings and a more cosmopolitan lifestyle are putting the island on a par with its better known neighbour Dubai. The demand for English classes remains very high and we expect it to remain so as English becomes an even more sought after skill in the job market. Unlike many of the Gulf countries Bahrain offers a wide range of social activities for both men and women including a night life with a variety of modern restaurants, bars and nightclubs where alcohol is legally available. There are a number of social clubs which are popular with the teaching staff such as The British Club, Country Club and the Dilmun Club, all of which offer reasonably priced ‘pub’ food and a range of sports facilities. In addition, there are numerous 5-star hotels in the capital Manama and an eclectic mix of international cuisine on offer in the fashionable suburbs of Adliya and Juffair where most of the teaching staff prefer to live and/or frequent. Most teachers live in blocks of flats which usually have a gym on one of the upper floors and a pool on the roof. As is the case throughout the Gulf, all modern conveniences are available and large shopping malls offer all Western goods and luxury items. Electricity provision is subsidised so air conditioning costs are minimal and are often included in the rent itself, together with furniture and a cleaning service.

Recent civil unrest in Bahrain disrupted our services in March 2011. However, the Teaching Centre has been operational again since mid-April 2011 and we are now back to ‘business as usual’. While it is true that the ongoing political stalemate continues to affect Bahrainis, it has very little impact on the day to day lives of expatriates. As in most similar situations in the MENA region in general, there remains the possibility that the situation may change again in the future; applicants should be reassured, however,

that the British Council management team monitors events on a regular basis in collaboration with the

British Embassy and has contingency plans in place.

Accountabilities
Reports to Senior Teacher team

Responsibilities
Duties
Teaching: To plan, prepare and deliver 16 hours of English language classes and materials and to take account of individual learning styles and provide an environment conducive to learning. Substitute for sick teachers as required and as per local British Council Bahrain arrangements. 
Feedback: To assess students’ competence/monitor student progress and give feedback to students/parents/sponsors on student performance to allow student and teacher to take action and to encourage student autonomy

Pedagogy: To keep updated professionally to ensure high standards are maintained so that the British

Council remains at the forefront of best ELT practice

Cultural relations: To contribute to the development of mutually beneficial relationships between

Bahrain and the UK by enhancing students' understanding of the contemporary UK and by promoting the full range of British Council services and activities

Quality in the Classroom: To contribute to the evaluation, development and improvement of English language courses, materials and related services in order to meet student needs as expressed through feedback and in line with local Quality in the Classroom initiatives

Administrative duties: To complete teaching related administrative tasks to specified standards.

Team-working: To be a productive and collaborative member of the Teaching Centre team

	Measures
  Line Manager and ST team feedback

Meet and exceed customer needs through feedback

Meet TQS standards, Essential HR, Bahrain and MENA HR policies and practice

Comply with Code of Conduct, Data Protection requirements

Adhere to GTI/GSD rules and regulations, BC branding and toolkit requirements and observe Copyright law

Key relationships
Internal:
Adult and YL students

Teaching Centre colleagues

TC Management and Middle Management Teams

CS Team

External: Parents/Relatives/Guardians Schools & Businesses

Other important features or requirements of the job
All expatriates require sponsorship in order to work in Bahrain. Applicants currently on a dependant/ spouse visa are expected to move to a working visa to take up this post. While the British Council Bahrain does not in any way discriminate against candidates on grounds of sexual orientation, marital status or age, it is important for applicants to be aware of local legislation. According to local Bahraini law, it is not possible to secure a work visa for anyone over the age of 60, nor for male dependent spouses or same sex partners.

The British Council is committed to safeguarding and promoting the welfare of children and young people and expects all of its partners to share this commitment. Appointment to this role is subject to Criminal Records Bureau checks in the UK, and, where appropriate, equivalent systems overseas. This position is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind- overs, including those regarded as spent, must be declared.

	Please specify any passport/visa and/or nationality requirement.
	According to Bahraini Law work visas are not issued to those aged over 60

	Please indicate if any security or legal checks are required for this role.
	CRB checks
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Person Specification
	
	Essential
	Desirable
	Assessment stage

	Behaviours
	Working  together (essential)

Ensuring that others benefit as well as me

Making it happen (essential)

Challenging myself and others to deliver and measure better results
Being Accountable (essential)
Delivering my best work in order to meet my commitments
Please note: the behaviours below will not be assessed at interview. However, all behaviours will be used for performance management purposes

Connecting with Others (essential)

Actively appreciating the needs and concerns of myself and others

Shaping the future (essential)

Looking for ways in which we can do things better

Creating Shared Purpose (essential)

Communicating an engaging picture of how we can work together


	
	Interview

  Interview
 Interview

	Skills and

Knowledge
	Teaching Skills

· Classroom management (Level 1)

· Course and lesson planning (Level 1)

· Subject knowledge (Level 1)

· Understanding your learners (Level 1)
· Learning Technologies (Level 1)
Proven English language ability

at B8 IELTS or native speaker. 
	
	Short listing, Interview,

reference.
Should further evidence for proven ability be required – IELTS B8 score required.



	Experience
	2 years post-certificate i.e. CELTA/Trinity cert TESOL experience

Experience in teaching relevant age groups 

· Young learners aged 8 to 10 (400+ hours)

· Young learners aged 11 to
·  13 (400+ hours)

· Young learners aged 14 to 17 (400+ hours)

· Adults General English 18+ (800+ hours)


	
	Short listing + Interview

	Qualifications
	Cambridge CELTA or Trinity Cert. TESOL

Degree in any subject from a recognised university.
	· Recognised Diploma in EFL i.e. DELTA 
· Recoginsed YL Certificate, e.g. CELTYL; TYLEC


	Short listing


	Submitted by
	Neil Sandilands
	Date
	 27 Oct 2016




